Accredited Standards Committee C63®

Action Items from April 2009 (Post-meeting)


Blue = to be done prior to next meeting

Red = overdue 

Green = done or closed
Items underlined are hyperlinks within this document


The following action items are shown for Main Committee members:

Note:  This first (blue) portion of the action-item list contains only those action items that are not complete. The completed action items are all listed at the end of this document. 

	Action

 Item #
	Subject
	Responsible 

Person 
	Status


	Deliverable

Date
	Comments

	09-1
	C63.12 – EMC Limit setting – Don Heirman reported that there was no action taken in C63™ in regards to ballot resolution of C63.12 reaffirmation.  C63.12 will be withdrawn by ANSI in 12/2009 if no action is taken.  The results from the Initial Reaffirmation Ballot contained 1 negative.

2 action items were recorded 07-03/013, and 07-03/014 

Action Item 07-03/013 – Dr. Showers to resolve the negative and continue the reaffirmation by running a recirculation – contents of recirc to include rebuttal of the negative only.
	Kipness
	Open
	4/21/2009
	07-03/013

	09-2
	Secretary to conduct recirculation upon receipt of material from Dr. Showers
	Kipness
	Open
	4/21/2009
	07-03/014

	09-3
	New Pins for C63.16 as a guide will be assigned to SC5, with Bill Rhoades as working group chair.  SC5 will also be                       responsible for the makeup of the working group. Steve Whitesell made the motion. Vote – Approved (Unanimously)

An action item 07-03/017 was recorded.  *Note: Sponsor Subcommittee 5 (as this was an immunity test) will also determine who will be the working group Vice Chair.

Action Item 07-03/017 - Ed Hare (SC5) – submit new PINS on or before next meeting
	Ed Hare, ad hoc group
	closed
	4/21/2009
	07-03/017

	09-4
	SC chairs to  verify the information on the web site is correct
	SC Web coordinators
	closed
	6/30/2008
	08-04/13

	09-5
	Secretary to send Passwords to SC chairs so they can login. There should be a Zip file of PDFs of the PINS-C. (Action 08-04/12
	Ed Hare
	closed
	6/30/2008
	08-04/14

	09-6
	secretary to send new PINS to webmaster for posting
	Ad Hoc committee
	closed
	6/15/2008
	08-04/15

	09-7
	The chair presented a slide presentation in attachment 16 which was given to the representatives of the FCC’s Office of Engineering and Technology and Wireless Telecommunications Bureau on 8 April 2008.  The presentation was to introduce the WTB in particular to what C63® is as in the past we only interacted with OET.  The presentation was well received.  It was then suggested that the slides be posted on the web site as well.
	Heirman to forward to Hare
	closed
	6/30/2008
	08-04/18

	09-8
	all subcommittee coordinators to come up with plan (format, contacts, etc.…) for supplying documents to the webmaster
	Ed Hare
SC 1 - Dennis Camell

SC 2—Chris Dilay
SC 3—Ed Hare

SC 5—Ed Harel

SC 6—Victor K.

SC 7—Steve Berger

SC 8—Joe Morrissey
	closed
	6/1/2008
	08-04/19

	09-9
	prepare a motion on the 5-member issue at the next C63® meeting for committee approval
	Hoolihan, committee to vote
	closed
	10/1/2008
	08-04/20

	09-10
	10.1.
Fourth Anniversary Standards – add anniversary list as attachment
	Secretary
	Closed
recurring
	6/15/2008
	08-04/21

	09-11
	10 years or older 

add anniversary list as attachment 16 as attachment 15
	Secretary
	Recurring
	6/15/2008
	08-04/22

	09-12
	Subcommittee chairs to get their subcommittee news input as to what happened at this meeting to Warren
	Subcommittee chairs
	Recurring
	5/15/2008
	08-04/23

	09-13
	Mike Windler was given an action item to prepare text for the responsibilities of primary and alternate representation on ASC C63R
	Heirman & Mike Windler to prepare representation responsibilities
	closed
	4/21/2009
	08-10/01

	09-14
	C63.11-Checklists, Secretary sent request to IEC and IEC instructed him to contact ANSI. Secretary asked IEC to double check but IEC still insisted this goes to ANSI. Secretary.  Secretary then sent a request to Charlie Zegers, the USNC General Secretary.   at AN and need to follow up as AI to get status of request.
	Secretary to follow up with Mr. Zegers on getting permission to use IEC standards used in the checklist
	closed
	4/21/2009
	08-10-07

	09-15
	C63.19 – Hearing Aid Compatibility—Morrissey – revision process, ballot process target date March 2009
	Morrissey to complete revision to ballot by March 2009
	closd
	3/31/2009
	08-10-13

	09-16
	find out who is downloading or purchasing ASC C63R standards from the IEEE web site, including site licenses, individual copies and EMC collection
	Secretary to find out who is downloading/purchasing ASC C63R standards from the IEEE web site
	closed
	4/21/2009
	08-10-14

	09-17
	C63.22 – Guide for Automated EMI Meas. There is no activity on document.
	Secretary to find out what stage the standard is in its life cycle.
	closed
	4/21/2009
	Needs re-affirmation
08-10-15

	09-18
	C63.23 – Measurement Uncertainty –Windler indicated that the goal is to complete draft by end of summer 2009
	Windler/DeLisi to complete first draft by the end of the year
	closed
	12/31/2008
	08-10-16

	09-19
	C63.24 – In situ immunity testing-Hare – Morrisey – closely related to C63.18. target date Feb 2009.
	Berger to have draft available for balloting by July 2010
	Open
	2/28/2009
	08-10-17

	09-20
	SC6:  Laboratory Accreditation-Fischer – outstanding items on copyright not resolved yet.
	Fischer to resolve copyright issues with the IEC on use of  IEC standards in the C63R checklists
	closed
	4/21/2009
	08-10-19

	09-21
	Plans for updating C63® procedures
	Windler to document the process and policies for handling external communications so that it is clear how C63® communicates on behalf of its members to non members and what approvals are needed if any.
	Open
	4/21/2009
	08-10-22

	09-22
	Newsletter – Kesselman needs input from SC chairs and Chair for the next Newsletter.  This is due in 30 days from this meeting.
	Subcommittee chairs to provide Kesselman with short report of their activities by end of November.
	Recurring
	11/31/2008
	08-10-25

	
	
	
	
	
	


Overdue Action items to be completed: 

Note:  This portion of the action-item list contains only those action items that are overdue. Completed action items are listed for the members and the Secretary farther down this page.

	Action

 Item #
	Subject
	Responsible person
	Status


	Deliverable

Date
	Comments

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Completed Action Items:
The following are all completed or closed action items. This is for historical reference only.
	Action

 Item #
	Subject
	Responsible 

Person 
	Status


	Deliverable

Date
	Comments

	07-03/004
	Secretary to request prior to October meeting, a forecast of their publication budget for 2008 from each SC!
	Ramie, Jerry
	Closed
	4/21/2009
	

	07-03/005
	C63™ Chair to send note to John for posting on website when trademark is awarded
	Heirman, Don
	Closed
	4/21/2009
	

	07-03/006
	C63™ Chair to send note to Attorney for job well done upon completion
	Heirman, Don
	Closed
	4/21/2009
	

	07-03/007
	Create a flow chart for the           balloting process on this document
	Heirman, Don
	Closed
	4/21/2009
	overtaken by events

	07-03/008
	Amend PINS, Steve to provide the modified information
	Berger, S

Ramie, J
	Closed
	4/21/2009
	

	07-03/009
	determine if errata or corrigenda is needed for C63.5 before publication
	Dennis Camell
	Closed
	4/21/2009
	

	07-03/015
	C63.14—Definitions – [AI 06-10/006 – Hare], [AI 06-10/008 –  Secretary] – Don Heirman reported for Dave Southworth who is still awaiting SC chair comments on his document asking which terms can be removed from C63.14 for the next edition of C63.14. Secretary – shall resend Dave’s request to the SC2 members the list of terms prepared by Dave,   requesting a response by 15 April 07
	Ramie, J.
	Closed
	4/21/2009
	

	07-03/018
	C63.23 – Measurement Uncertainty - Bob DeLisi to provide a status report 4/15/07
	Bob DeLisi
	Closed
	4/15/07
	

	07-03/020
	Dave Southworth shall circulate the present draft of the C63.14 revision to the SC2 membership.
	Dave Southworth
	Closed
	4/21/2009
	*Note: The roster shown for SC2 showed Dan Hoolihan listed the chair for SC6.  The chair should be changed for SC6 to Kurt Fisher.

	07-03/022
	The SC7 Roster also was received on 3/30/07 (See Attachment 013).  Action Item 07-03/022 - E-Ballot action item to approve roster – once received from Steve Berger
	Steve Berger
	Closed
	4/21/2009
	

	07-03/023
	A workshop on ANSI C63.5 will be held in Hawaii on 6 July 2007.  Don Heirman showed the registration form for the Workshop held in conjunction with the IEEE EMC Symposium in Hawaii.  An action item 07-03/023 was recorded.                         Action Item 07-03/023 - C63™ members should announce to anyone they know who is planning to attend the EMC’s meeting that 

there also is the workshop in the same location a few days earlier.--
	C63™ members
	Closed
	4/21/2009
	

	07-03/024
	Newsletter – Comments and Proposals – Warren advised on the type of information he would like to include in the Newsletter from all SC and parent committee chairs and that he needs it in the next 2 weeks, earlier than usual this time. An action item 07-03/024 was recorded

Action Item 07-03/024 - SC chairs to submit news items to Warren from this meeting by Mid April--
	SC chairs
	closed
	4/21/2009
	

	07-03/025
	Dr. Showers has been asked to review the revised MIL STD 461 standard, and also noted that they would like for C63™ to also review the draft.  Commenting process to the Military has not been determined.  Dr. Showers will send the commenting process to the committee members once he has access to it.

Action Item 07-03/025 - Dr. Showers to send the commenting process to the committee members once he has access to it.-- 
	Dr. Showers
	closed
	4/21/2009
	

	07-03/001
	Don assigned an Action item 07-03/001 to align the application forms into one form and that form to be on the web site as the final version to be updated at least once a month or when major changes occur.  

   Action Item 07-03/001 – Shannon/Secretary to align the application forms


	Archambeault, Shannon

Ramie, Jerry
	Closed
	4/21/2009
	

	07-03/002
	Don Heirman displayed the current Spreadsheet on the web site.  Ken Hall suggested a name change to the sheet, “Standard Status”, not “Project Status”, and the Committee agreed.

Rename matrix to “Standards Status”
	Shannon Archambeault
	Closed
	4/21/2009
	New format

	07-03/003
	All C63™ members are to review the C63™, and send feedback/recommendations     

to Shannon via the website comment button
	Shannon Archambeault
	Closed
	4/21/2009
	Any feedback to report?

	07-03/010
	The C63™ main committee is asked to review the draft to determine if they approve that the document is ready to be balloted in C63™; if so the C63™ secretary will be asked to form the C63™ ballot group and start the balloting process. 

– Motion approved unanimously

Action Item 07-03/010 - SC5 Chair to send document to secretary, for 30 day email ballot review
	SC5 chair
	Closed
	4/21/2009
	Note for Secretary - (approval box and disapproval box with an additional check box to indicate interest to ballot)



	07-03/011
	Art Wall made the following two part motion which reads as follows:

The C63™main committee is asked to review the draft to determine if they agree that the document is ready to go to ballot; if that is agreed, then the main committee is asked to allow the C63™ secretary to proceed to form the ballot group and start the ballot, provided that the SC 1 chair and WG chair agree. 

Motion was  approved unanimousy
	SC1 Chair

Ramie, J.
	Closed
	4/21/2009
	Note for Secretary - (approval box and disapproval box with an additional check box to indicate interest to ballot) 

SC1 Chair to send document to secretary, for 30 day email ballot review – with approval from SC chair 

and Working Group Chair to proceed.

	07-03/012
	The C63™main committee is asked to  review the draft to determine if they agree that  the document is ready to go to ballot; if that is agreed, then the main committee is asked to allow the C63™ secretary to proceed to form the ballot group and start the ballot,

Motion was approved unanimously

Action Item 07-03/012 – Dan Hoolihan to send document to secretary, for 30 day email ballot review
	Dan Hoolihan
	Closed
	4/21/2009
	Note for Secretary - (approval box and disapproval box with an additional check box to indicate interest to ballot)

	07-03/016
	C63.15 – Immunity Meas. & Instr. – Colin Brench reported for Dennis Camell who has to leave the meeting early.  Colin noted that there is a PINS on file.  He also notes that a recirculation ballot had closed and the project is in need of ballot resolution. 

Action Item 07-03/016 - Secretary - Re-assign ballot resolution to Dennis Camell, in place of Mike Windler
	Ramie, J.
	Closed
	4/21/2009
	

	07-03/019
	Ed Hare made a motion to create a PINS-C in regards to Prop 6 in Dr. Showers paper. The motion was approved unanimously.

 n Action item 07-03/019 was recorded

Action Item 07-03/019 – Dr. Showers to create PINS_C, coordinate with Ed Hare, and Steve Berger.  
	Dr. Showers
	Closed
	4/21/2009
	5/15 target date—need subject (proposal 6) to know what this is?

	08-04/01
	Hoolihan- motion to approved Northwest EMC as new member was moved and approved. Secretary will send congrats letter
	Secretary
	Closed
	6/1/2008
	

	08-04/02
	C63.2 - EM Noise & Field Str. Instr.-Windler - is balloted, passed.  Next is to pass to ANSI for public review
	secretary to send to ANSI
	Closed
	5/15/2008
	

	08-04/03
	C63.4 – Revisions –Windler - ballot failed, attachment 2 shown by Heirman, Secretary send out ballot group formation notice next week , drafts to be submitted should be redlined and clean copies
	secretary to form ballot group
	Closed
	5/1/2008
	

	08-04/04
	C63.9 – Immunity of Office Equipment –Berger 

Secretary to send draft to ANSI for public review
	secretary to send draft to ANSI
	Closed
	5/1/2008
	

	08-04/05
	C63.12 – EMC Limit setting –Showers
	Dr. Showers
	Closed
	6/30/2008
	

	08-04/06
	C63.14—Definitions – Southworth – see attachment 5, ballot passed but still had non-responders,
	Secretary will send screenshot of spreadsheet and attachment of ballot results
	Closed
	6/1/2008
	

	08-04/07
	C63.15 – Immunity Meas. & Instr. –Windler –  Mike K. to add the status which was presented at the meeting.
	Secretary to add status of C63.15 to web site.
	Closed
	6/1/2008
	

	08-04/08
	C63.16 – ESD Test Methodologies - Hare
	Secretary to send an editable copy of C63.16 to Ed Hare
	Closed
	6/1/2008
	

	08-04/09
	secretary to send request  to Violet, copy to Mike  Windler to see if ACIL members might help in the amendment of C63.16
	Secretary
	Closed
	6/1/2008
	

	08-04/10
	On-site Ad-hoc immunity testing for medical devices
	Morrissey to request secretary  to ballot
	Closed
	6/15/2008
	

	08-04/11
	Editing Committee report -Windler  - Mike said they would welcome more volunteers
	C63® members to ask their members to provide editing volunteers
	Closed
	6/15/2008
	

	08-04/12
	secretary and chair of web site coordinators (Ed Hare) to come up with better way to label PINS. 

For example, list project number first and drop term PIN. Make all files PDF.
	Secretary

Ed Hare
	Closed
	6/30/2008
	

	08-04/16
	Mike Windler and Poul Andersen  to remove members who have not paid C63® fees for 2008
	Mike Windler Poul Andersen  
	Closed
	6/15/2008
	

	08-04/17
	secretary to form ballot group and ballot C63.18
	Secretary
	Closed
	6/30/2008
	

	08-10/02
	C63.2 - EM Noise & Field Str. Instr

Secretary and Windler need to discuss comments on document to move it forward to publication
	Secretary and Windler to discuss why standard was not moved to public review to get it published. Secretary is asked to document the decision by the chair that the document is to be sent to ANSI BSR for public review
	Closed
	4/21/2009
	

	08-10-03
	C63.4 – Emission measurements –Ballot was successful; the 111 comments were resolved.  The next step is to send to the balloting group a recirculation including those comments that were accepted.  This will occur before end of year. The expectation is to publish the standard in the 1st quarter 2009.
	Secretary to distribute the recirculation version along with the resolution of  comments by year end.
	Closed
	12/31/2008
	

	08-10-04
	Secretary to distribute ballot results to balloters

 after the recirculation ballot is closed.
	Secretary to distribute ballot results to balloters

 after the recirculation ballot is closed
	Closed
	12/31/2008
	

	08-10-05
	C63.9 – Immunity of Office Equipment—WG chair indicated that the standard is being prepared for publication as it has been approved by ANSI with a successful public review. 
	Secretary to check with IEEE editorial staff to get publication date.
	Closed
	4/21/2009
	

	08-10-06
	C63.10—Wireless Devices- Ballot closed at the end of August.  WG chair is resolving comments with the expectation that a recirculation taking into account the resolutions will be in the next week or two.
	Wall to provide recirculation copy to secretary for recirculation
	Closed
	4/21/2009
	

	08-10-08
	C63.12 – EMC Limit setting
	Secretary to check status of standard to see if standard needs to be reaffirmed.
	Closed
	4/21/2009
	

	08-10-09
	C63.14—Definitions, A motion to approve submitting the standard to the BSR was approved unanimously.
	Secretary to submit standards to BSR
	Closed
	4/21/2009
	

	08-10-10
	C63.15 – Immunity Meas. & Instrumentation
	Secretary to identify why the standard is not yet published and to take action to get it published
	Closed
	4/21/2009
	

	08-10-11
	C63.16 – ESD Test Methodologies  
	Secretary to work with Hare and Whitesell to determine if the standard is to be maintained; if so a PINS needs to  proposed by Hare or the project WG chair
	Closed
	4/21/2009
	

	08-10-12
	C63.18 -  In situ Medical Device Immunity Testing
	Morrissey to complete comment resolution of ballot by the end of October
	Closed
	10/31/2008
	

	08-10-18
	SC5:  Immunity testing
	Hare to identify liaison member to WG3 on international standards.
	Closed
	4/21/2009
	

	08-10-20
	SC8:  Medical Equipment Testing- Morrissey indicated that C63.18 ballot is complete and is now in comment resolution stage. Recirculation expected at end of October.
	Secretary to work with Whitesell and Morrissey to present how abstention votes are included in a determining a successful ballot including a useful polling procedure within the subcommittee.
	Closed
	4/21/2009
	

	08-10-21
	Status of C63® published standards—Secretary presented status
	Secretary to check on the status of our standards to be sure we have identified those that are 4 years old and needing possible updating activity
	Closed
	4/21/2009
	

	08-10-23
	Trademark registration – Chair reported that the C63R logo has to be placed on the front page of all published standards from this point on to ensure protection of the logo.
	Secretary to communicate with IEEE publishing group that C63R logo must be on the front page of all C63R standards.
	Closed
	4/21/2009
	

	08-10-24
	Indemnification
	Secretary to investigate if there is any indemnification for C63® Officers and/or its members under the Operating Procedures whether through IEEE or ANSI.
	Closed
	4/21/2009
	No indemnification
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